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1. OBLLUME MOJIOXXEHNA

1.1. Hacrosiwee T[lonoxeHne pa3paboTaHO B COOTBETCTBMM C  TpeboBaHUSIMU
®enepanbHOro 3akoHa «06 akuMOHepHbIX obwectBax» oT 26 Aekabps 1995 roga N2208-93,
®epepanbHOro 3akoHa «O NPOTUBOAENCTBUM HEMPABOMEPHOMY MCMOJIb30BAHMIO MHCAWAEPCKOW
MHDOPMaLUMM M MAHWUMNYIMPOBAHUIO PbIHKOM UM O BHECEHWM W3MEHEHWA B OTAE/NbHblE
3aKoHoAaTeNbHble akTbl Poccuiickon deapepaummn» ot 27 mona 2010 roga N2224-®3, nHbIMK
HOpPMaTMBHbIMKU akTaMun Poccuickon ®epepaumnn, YcrtaBa MNAO «TPK» (panee — «O6L1ecTBO»),
MpaBun NUCTUHra BUPXN N UHBIX BHYTPEHHUX AOKYMeHToB ObLecTBa, a Takxe B COOTBETCTBUM
C pekoMeHAaaumaMm Kogekca KopriopaTMBHOMO yrnpasfeHus, yTeepxxaeHHoro 21 mapta 2014 roga
CoBeToM ampekTopoB LleHTpanbHoro 6aHka Poccuiickon ®epepaummn (NUcbMo LieHTpanbHOro
6aHka Poccuickon depepaunm ot 10 anpens 2014 roga N2 06-52/2463) (manee — Kopekc
KOprnopaTUBHOro ynpasneHust baHka Poccun).

1.2. TonoxeHue onpepensieT cratyc KopnopaTuBHOro cekpetapsi, TpeboBaHWs K ero
KaHAMAaType, NOpsiAOK N36paHus 1 NpekpaLleHns NonHOMouni KopnopaTMBHOIO cekpeTapst, ero
NOAYMHEHHOCTb W MOPSIAOK B3aMMOAENCTBMS C OpraHaMu YrpaBleHusl U CTPYKTYPHbIMM
nogpasgeneHvamMm O6lwecTBa, a TakXe WHble BOMPOChbl AeAaTenbHOCTM  KopnopaTuBHOro
cekpetapsi ObwecTsa.

1.3. KopnopaTuBHbIii cekpeTapb ObLiecTBa SBASETCS AO/MKHOCTHLIM nvuoM O6LwecTBa,
obecneunBatolmm cobntogeHme ObLLEeCTBOM 3aKkoHoAaTeNnbCcTBa Poccmiickon ®eaepaumm, YcrtaBa
M BHYTPEHHMX JAOKyMeHTOB O6LWecTBa, rapaHTUMpPYIOWMWX peannsaumio npaB W 3aKOHHbIX
MHTepecoB akumoHepos ObLuecTsa.

1.4. B cBoeit peatenbHocTM KopriopaTuBHbIA cekpeTapb O6liecTBa pyKOBOACTBYETCS
3aKoHOAATENbCTBOM Poccuiickoin ®eaepaumn, YCTaBOM M BHYTPEHHUMM AOKYMeHTamMu O6LecTBa,
peweHnsMm 0Obwmx cobpaHuii akumoHepoB, CoBeTa AMpekTopoB O6LIECTBA M HACTOALMM
MNonoxeHwvem.

1.5. KopnopaTtuBHbI cekpeTapb ObliecTBa B3aMMOAEUCTBYET C OpraHaMun ynpaBieHus,
CTPYKTYPHbIMU noapasfeneHnamMn O6LEeCTBa B TOWM Mepe, B KOTOPOM 3TO HeobxoanMmo Anst
HaZNEeXaLLero UCMosHeHUs GyHKUMIN KoprnopaTMBHOMO cekpeTapsi, YCTaHOB/IEHHbIX HACTOSILLMM
MNonoxeHwvem.

1.6. OpraHbl ynpaBneHunss O6LWECTBA W PYKOBOAUTENN CTPYKTYPHbIX MOAPA3AeNeHui
ObuecTBa coaencTBytoT KopnopaTyBHOMY CEKPETapI0 B OCYLLUECTBIEHUN UM CBOMX (DYHKUMI B
nopsiike 1 CPOKK, YCTAHOB/IEHHbIE OPraHN3aLMOHHO-PACNopAANTENbHBIM OKYyMeHTOM ObLecTBa
n obecneunBaloLime CBOEBPEMEHHOE W MOMHOE npeaocTasneHne KopnopaTMBHOMY CEKpeTapio
Ob6LecTBa MHMOPMaLMM B LIENSX HaAIeXallero UCNoSIHEHUS BO3/IOXKEHHbIX Ha HEro yHKUMM Mo
obecneyeHmnto Tekyllen aestenbHocT CoBeTa avpekTopos Ob6LuecTBa.

1.7. CBeneHus o KopriopaTMBHOM CEKpeTape pasMellaloTcst Ha caiTe O6LecTBa B CETU
NHTepHeT, a Takke B rogoBoM otyeTe ObLlecTBa B TOM Xe 06beMe, YTO U 06beM CBeAeHUN,
NpeayCMOTPEHHbIX AN PackpbiTUS B OTHOWeEHMM uyneHoB CoBeTa aupekTopoB Obuiectsa u
NCNONHUTENbHBIX opraHoB ObLuecTBa.

2. TPEBOBAHNA K KAHOANWOATYPE KOPIMOPATMBHOIO CEKPETAPA

2.1. KopnopaTuBHbIi cekpeTapb O6LlecTBa Ao/MkeH ob6nagaTb 3HaHWSIMK, OMbITOM W
KBanM@uKaumen, AOCTAaTOYHbIMU ANS UCMOSIHEHWUS BO3J/IOXKEHHLIX Ha HEero 06s13aHHOCTeN,
6e3ynpeyHor penyTaumen n Nonb3oBaTbCs AoBepreM uneHoB CoBeTa ampekTopos ObuiecTtsa.

2.2. KopropaTMBHbIM CEKpeTapeM peKOMeHAyeTcs u3bupaTb /MU0, OTBevalollee
cneayrowmm TpeboBaHusM:

1) BbICLWee opuanyeckoe, NMbo 3KOHOMMYecKoe, Mbo bnsHec-obpasoBaHue;

2) obwmi ctax paboTbl B 0611aCTM KOPrOpPaTUBHOMO YMNPaBNEHUS WKW PYKOBOASLLEN
paboTbl He MeHee 3 (Tpex) NneT;

3) 3HaHue 3akoHoAaTenbcTBa Poccuiickon deaepaummn B 061acTi KOpNopaTMBHOMO Npasa;
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4) 3HaHWe cneunMdukn aesaTenbHOCTU, a Takxke YcTaBa M BHYTPEHHMX AOKYMEHTOB
ObLecTBa;

5) 6e3ynpeyHas penyTtauus, OTCyTCTBUE CYAUMOCTY;

6) MMYHble  KayecTBa WU HaBblkM  (KOMMYHWKAbenbHOCTb,  OTBETCTBEHHOCTb,
NCNONTHUTENBHOCTb, AUCLMMNIIMHUPOBAHHOCTb, CTPECCOYCTOMUYMBOCTb, MYHKTYaNbHOCTb, HaBbIKM
paboTbl Ha NEPCOHANIbHOM KOMMbLIOTEPE, OPraHM3aTOPCKNE U aHANUTUYECKME HABbIKK).

2.3. CeegeHus o kaHaugate (damunusi, UMsl, OTYECTBO; o4 POXAEHWUS; KOMNYECTBO,
KaTeropus U TN akuuii O6LEecTBa, NPUHAANEXAWNX KaHAMAATY, €C/IM TAKOBble MMENTCH), a
TaKkxke MHdopMauMa O ero COOTBETCTBUM YKa3aHHbIM B HACTOALEM pasgene TpeboBaHusM
npeaocTasnatoTcs yneHam CoseTa aAMpekTopos Ob6LLECTBa B paMKax €ro BblABMXXEHNS B COCTaBe
MaTepuanoB no Bonpocy 06 nsbpaHun kaHanaaTa.

2.4. KaHanpaToM MoOXeT 6bITb NpeacTaBneHa A0NOAHUTENbHAs MHAOpMaLMs Ans OLEHKN
CoBeToM aunpekTopoB ObLecTsa ero NpodeccuoHanbHbIX U IMYHOCTHBIX KAvyecTB.

3. NOPAAOK U3BPAHNA KOPIMOPATUBHOIO CEKPETAPA U MPEKPALLIEHNA EIO
MONIHOMOYMI. YCNOBWNS 1 NOPAAOK BbIMIATHI BOSHAMPAXKAEHMSA

3.1. KopriopaTuBHbIi cekpeTapb ObuiectBa m3bupaetcs 4dneHamMn CoBeTa AMPEKTOPOB
ObuecTBa, B nopsake, NpeayCMOTPEHHOM YcTaBoM ObLlecTBa v HacToAWwmM MonoxeHueM.

3.2. KopnopaTuBHbI cekpeTapb OblectBa (yHKUMOHaNbHO noayvnHsaetcs Coety
AVPEKTOPOB. AAMUMHUCTPATMBHOE noAvvMHeHve KopnopaTMBHOrO Ccekpetapst onpeaensercs
yTBEp)KAeHHON B O6LIecTBe OpraHn3aLMOHHOM CTPYKTYPOW.

3.3. BbiaBmxeHue kaHanaaTypbl KopnopatuBHoro cekpetapsi ObwectBa OCyllecTBNsieT
Mpencepatens CoBeTa avpekTopoB O6LECTBa C YYETOM TpeboBaHUIN, YCTAHOBEHHBIX Pa3AenoM
2 Hactosiwero [MonoxeHus. B cnyyae ecnu lMpeacepnatens CoseTa anpektopoB ObwecTtsa He
n3bpaH, NpaBoM BblABUraTb kKaHaAMAaTypy KopnopaTtusHoro cekpeTtapst Oblectsa obnagatot Bce
uneHbl CoBeTa anpekTopos ObLiecTsa.

3.4. KomuTeT no kaapaM u BosHarpaxaeHusm CoseTa avpektopoB OblectBal (nanee —
KomMuTeT No KagpaM M BO3HarpaxaeHusm) dopmupyeT pekomeHgaumm CoBeTYy AMPEKTOPOB
ObuectBa B OTHOLWEHMU BbIABMHYTLIX KaHAWAATOB, pa3Mepa BO3HArpaXxaeHus U MpUHUMMNOB
npemmpoBaHus KoprnopaTtueHoro cekpetapst ObwecTsa.

3.5. CoseT paupekTopoB ObulecTBa NpWHUMMAET pelleHne no Borpocy 06 wn3bpaHum
KopriopatuBHoro cekpetapsa O6buwectBa, onpegenseT pa3Mep W NOpSAOK  BbinaaThl
BO3HArpakxaeHusi, NpvHUMnbl npeMmposaHnsa KoprnopatueHoro cekpetapst Obwectsa C y4eToMm
pekoMeHaaumii KomuteTta no Kagpam 1 Bo3HArpaXKaAeHMUsIM.,

B cnyyae ecnu k pate 3acegaHuns CoseTa avpektopoB ObwectBa MO pacCMOTPEHUIO
Bonpoca 06 n3bpaHnn KopnopatmeHoro cekpetaps Obwectsa CoBeToM avpekTtopos Obuiectsa
He MoJlydeHbl YKa3aHHble B HACTOSAWEM MyHKTe pekoMeHaaumn KomuTeTa no Kagpam u
BO3HarpaxxaeHunsam, CoseT ampekTopos ObLLecTBa BNpaBe CaMOCTOATENbHO NPUHATbL PeLleHne no
n3bpaHunio KopnopatmeHoro cekpetapsi ObuwiectBa, onpeaenntb pasMep U NopsaoK BbinnaThl
BO3Harpa)kaeHusi, NpyMHUMnbI npeMmpoBaHns KopnopaTtmeHoro cekpetapst ObwecTsa.

Echm pasmep ¥ nopsigok BbinnaTbl BO3HArpaXkAeHWsi, MNpUHUMMBI  NPEMUPOBAHUS
KopriopatnuBHoro cekpetapsa O6buwectBa He onpeaeneHbl peweHveM CoBeTa AMPEKTOPOB
ObwectBa, TO OHM YCTaHaBAMBAKOTCA B COOTBETCTBMM C [OrOBOPOM W  JIOKasSIbHbIMM
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMn ObLLecTBa.

3.6. C nuuoM, KaHamgaTypa KOTOpPOro cornacoBaHa peleHnem CoBeTa AOWPEKTOPOB
ObuecTBa 3aKIOYaETCS AOrOBOP Ha YCOBUSX, OnpeaeneHHbIX pelweHneM CoBeTa AMPEKTOpPOB
Obuwecrsa.

3.7. KopriopaTuBHbI cekpeTapb NOAOTYETEH B CBOEN AesiTenbHOCTU COBETY AMPEKTOPOB
O6wecTBa, KOTOPLIN EXEroaHo, He no3aHee YeM 3a 10 (aecsaTb) KaneHAapHbIX AHEN A0 rOA0BOro

1 Hopwmbl npumeHsitoTcst B crydae, ecriv KomuTeT no kagpam W BosHarpaxaeHusm CoBeTa AMPeKTopoB COpMUPOBaH B
OBbuwecTse.
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Obwero cobpaHua akumoHepoB O6LLecTBa, oueHMBaeT paboTy M yTBepXAaeT oT4yeT O paboTe
KopnopaTtusHoro cekpeTtaps Obuiectsa.

Mpn stom CoBeT aupekTopoB O6LlECTBa Ha OCHOBE NPOBEAEHHOW OLEHKM paboThl
KopnopaTMBHOro cekpetapss M C Yy4eTOM pekoMeHZauun KomuTeTa no Kagpam M
BO3HArpa)AeHnsiM, MOXET MPUHSATb PELleHne O BbiMaTe AOMOSHUTENbHOrO BO3HArPaXKAeHUs
KopnopatuBHoMy cekpetapto O6buwiectBa, He npegyCMOTPEHHOrO YC/IOBUSIMM [Orosopa U
NTOKanbHbIMM HOPMATMBHbLIMKU NPaBOBbIMM akTamMn ObLecTsa.

3.8. KopnopaTuBHbIii cekpeTapb ObLiecTBa UCMOMHAET CBOM 00S3aHHOCTM O MOMEHTa
npuHaTUS COBETOM AMPEKTOPOB pelleHns 06 n3bpaHum HOBOro KopnopaTMBHOMO cekpeTaps
nM60 peLleHns 0 pacTopXKEHMU C HUM AOroBOpa B NOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuiickon depepaumn.

4. ®YHKUNWN, NPABA N OBA3AHHOCTW KOPMNMOPATUBHOIO CEKPETAPSA

4.1. K dyHkumam KopriopatmBHoro cekpetaps ObectBa OTHOCATCS:

1) yyactme B obecneyeHnn B3ammoaencTBus O6LIeCTBa C OpraHamu perynmpoBaHus,
opraHu3aTopamMu TOProBfn, PErMCTPaTopoM, MHbIMKU NPOECCUOHANIbHLIMU YYACTHUKAMK PbiHKA
LeHHbIX 6yMar B paMKax MOMHOMOYMIA, 3aKpenEHHbIX AO0roBOpoM 3a KopropaTuBHbLIM
cekpeTapeM;

2) He3ameanuTenbHoe wHdopMmnpoBaHne CoseTa aupekTopoB ObwectBa 060 Bcex
BbISIBIEHHbIX HapPYLUEHUSAX 3aKOHOAATENbCTBa Poccuiickoin depepaumn, a TakKe MONOXKEHUM
BHYTPEHHUX [AokyMeHTOB O6wectBa, cobniogeHne KOTOpbIX OTHOCUTCA K (PYHKLMSM
KopnopatusHoro cekpetaps ObLiectsa;

3) yyactne BO B3ammopeicTBum O6LLEeCTBA C €ro akuMoHepamuM U B MpeaynpexaeHun
KOPMOPATMBHbIX KOH(JIMKTOB, B peanu3aumnm yCTaHOBMEHHbIX 3aKOHOAATENbLCTBOM Poccuickon
®enepaunn 1 BHyTpeHHUMKU aokyMeHTamu ObuiecTBa npoueayp, obecrnevmsarowmx peannsaumio
NpaB 1 3aKOHHbIX MHTEPECOB aKLIMOHEPOB, KOHTPOSIb 3@ UX UCMOSTHEHUEM B paMKax MOSIHOMOUMH,
3aKpensieHHbIX 4OroBOpoM 3a KopnopaTuBHbIM CekpeTapeM;

4) yyacTue B OpraHuMsauMu NoAroToBKM WM npoBedeHns Obwmx cobpaHuii akLMOHEpOB
ObuwecTBa B nopsiake, yCTaHOBNEHHOM BHYTPEHHUMM AOKyMeHTaMu ObLuecTBa;

5) yuyactne B peanusauum nonuTukn Ob6LiecTBa NO pacKpbITUO MHGMOPMaUnMK, a Takxe
obecneyeHme XpaHeHMsI KOPMOpaTUBHbLIX AOKYMeHTOB O6buiectBa B paMKax MOMHOMOYUNA,
3aKpensieHHbIX 4OroBOPOM 3a KopnopaTuBHbLIM CeKpeTapeM;

6) y4yactne B COBEpPLUEHCTBOBAaHUM CUCTEMbl W MPAKTUKW KOPMNOPATMBHOIO YnpasBreHus
ObuwectBa nyTeM nNpeacTaB/ieHWMsl COOTBETCTBYIOWMX MNPEASIOKEHUA B  OTBETCTBEHHOE
CTPYKTYpHOe nogpasaeneHune ObluecTtsa;

7) obecneyeHue TekyLlen aestenbHocT CoBeTa AMPEKTOPOB, B TOM YuCTE:

— paspaboTka n npeacrasneHune MNpeacenatento Coeta avpektTopos ObLlecTBa npoekTa
NOBECTKN AHS oYepeaHoro 3acefaHus CoBeTa AMPEKTOPOB B COOTBETCTBMM C naHOM
pabotbl CoBeTa AMPEKTOPOB WM NpPeasioXXeHusMM, NoCTynuBLIMMK OT yneHoB CoseTa
AMPEKTOpoB, PeBM3MOHHOM Komuccuu, AyauTtopa O6wectBa W eHepanbHOro
AVMpEeKTOopa;

— obecneyeHne NOArOTOBKM M PaCcCbiIKM AOKYMEHTOB (MaTepuanos), HeobxoauMbIX ANs
opraHu3auMm W npoBefeHus 3aceaaHust CoeeTa AupekTopoB (yBeAOMeHWe O
NpoBeAEHWUN 3aceaaHunii, NPOEKTbl PELLEHN MO BOMPOCaM MOBECTKM AHS 3acedaHus,
NPOEKTbl AOKYMEHTOB A/151 NpeABapuTesibHOro 03HaKOMAEeHNUs 1 ap.);

— OpraHu3auMoHHOe W TexHuyeckoe obecreyeHne nposBedeHus 3acefaHus CoseTa
AVMPEKTOPOB;

— opraHu3auus B3ammopenctsusi CoBeTa AMPEKTOPOB C MCMOSHUTENbHLIMW OpraHaMu
O6uecrtBa, ¢ Komutetamn CoBeTa avpekTopoB, Ayautopom ObuiectBa, PeBM3NOHHON
KOMWUCCHEN M CTPYKTYPHBbIMKU noapasaeneHnamm ObLiecTsa;

— OpraHusaumsi nNoAroToBKM U NpeacTaBfeHnst AOKYMeHToB (MHdopMauun) no 3anpocam
uneHoB CoBeTa ANPEKTOPOB;
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— MNOAroTOoBKA 3aMpoCcoB, OTBETOB Ha nucbMa, noctynuewue B COBET AMPEKTOPOB, 3a
noAnucbio 1 No nopyyenunto Npeacepnatens CoBeTa AMPEKTOPOB;

— cbop onpoCHbIX NNCTOB, 3aMnosIHEeHHbIX YieHamn CoBeTa anpekTopoB O6LecTBa;

— odopMneHne NpoToKoIoB 3acedaHnin CoBeTa ANPEKTOPOB U BLINMUCOK M3 MPOTOKOSIOB
3acegaHuin CoBeTa AMPEKTOPOB;

— NpefocTaBfiEHNE M 3aBepeHue MOAJIMHHOCTM KOMWi MpOTOKOMOB 3aceaaHuni CoBeTa
AnpekTopoB 1 O6Lwmx cobpaHui akumoHepoB O6LLEeCTBa, a TakXKe BbINMUCOK U3 HUX;

— paccblfika OKYMEHTOB, yTBepXAeHHbIX COBETOM AMPEKTOPOB;

— pa3paboTka U BeaeHne HoMeHKIaTypbl aen CoBeTa AMPEKTOPOB;

— OpraH13aumsl KOHTPOsSA 3a XO4OM BbINosHeHUs peleHnin CoBeTa avpekTopos u Obero
cobpaHusa akumoHepoB O6LecTBa;

— MOAroTOBKA 3arpocoB O MpefocTaBfieHun nHgopMaumm (MaTepuanoB) MO BOMpOcaM
MOBECTKM AHS 3acedaHui CoBeTa AMPEKTOPOB B aapec noapasaeneHnin Obuectsa no
nopy4eHuto uneHos CoseTa anpekTopos ObLiecTBa;

— KOHTPO/Ib 3@ AOCTOBEPHOCTbIO MNPEefOCTaBNAsSEMOM MHGOPMauUMM U NPaBUIbHOCTBIO
0(POpPMSIEHNS [JOKYMEHTOB, BbIHOCMMbIX Ha paccMoTpeHue u yTBepxaeHne COoBEeTOM
AVPEKTOPOB;

— nogrotoBka no nopydeHnto [peacepatens CoBeTa AMPEKTOpPoB (3aMecTuTens
Mpeacenatenss CoBeTa AMPEKTOPOB) MPOEKTOB OTAE/bHbIX [JOKYMEHTOB W pELLEHWUI
CoBeTa AMPEKTOPOB, B TOM uncre npoekTta MnaHa pabotbl CoBeTa ANPEKTOPOB;

— OpraHu3auusl BeleHUs 3anucu xoda 3acefaHuit CoBeTa AMPEKTOPOB, B TOM 4uucne, C
cornacusi NpPUCyTCTBYHIOLWMX YIEHOB, HA 3NEKTPOHHbIE HOCUTENW;

— CuUCTeMaTM3aums U apxMBMpOBaHWE AOKYMEHTOB M MaTepuanoB CoBeTa ANPEKTOPOB;

— npeactasBneHre no 3anpocy lNpeacepatens CoBeta ANPEKTOPOB U/WU OTBETCTBEHHBIX
CTPYKTYPHbIX noapa3aeneHuit Ob6liectBa cBeAeHM ANs OUEHKM 3DhEKTUBHOCTM
paboTbl CoBeTa ANPEKTOPOB W OTAENbHbIX YieHOB CoBeTa ANPEKTOPOB;

— pEeLLEHNE UHBIX BOMPOCOB M BbINMOSHEHME UHBIX (DYHKLWIA, NPeayCMOTPEHHbIX HACTOSILLUM
MonoxeHuneMm, [lonoxeHnem o CoseTe AaupektopoB O6uectsa, AOrOBOPOM C
KoprnopatuBHbIM cekpeTapeM O6wecTBa, a Takke B COOTBETCTBMM C MOPYYEHUSIMU
MNpeacepatens n uneHos CoseTa avpekTopos ObLecTsa.

8) obecneuyeHne Tekywen pesitensHocTM KomutetoB CoBeTa AMPEKTOPOB (MCMOSTHEHME
dyHkumii CekpeTaps KomutetoB CoBeTa avpekTopoB O6LLECTBa B COOTBETCTBUM C [N0N0XKEHMSIMU
o Komutetax CoBeTa ampekTopoB O6lwectBa unn ydactme B MNOArOTOBKE WM KOHTPOnE 3a
ncrnonHeHnem nnaHos pabotbl KomutetoB CoBeTa aupektopoB O6wectBa, B KOHTpone 3a
NoAroTOBKOW W HanpasneHveM uneHam KomutetoB npu CoeTe aupekTopoB O6liectBa
MaTepuanos Mo BONPOCaM MOBECTKU AHSA).

4.2. KopnopaTuBHbIN cekpeTapb ObuiecTsa Brnpase:

1) 3anpawmBaTh M Noay4aTb AOKyMeHTbl ObLecTBa;

2) BblHOCMTb MO nopyyeHuto [peacepatens Coseta AupektopoB Obuwectsa Ha
pacCMOTpeEHME OpraHoB ynpasneHust ObLecTBa BONPOChbl B paMKaX CBOEM KOMMETEHLIMN;

3) KOHTpONMpoOBaTb CobAAEHME AOMKHOCTHBIMM NvuamMm M paboTHukamn ObuwiecTsa
YcTaBa M BHYTPEHHUX AOKYMeHToB ObuiectBa B 4acTM BOMPOCOB, OTHOCALMXCS K (DYHKUMSAM
KopriopatusHoro cekpetaps ObLiectsa;

4) ocywecTtBnsaTb B3aumogencteme ¢ Mpeacenatenem Coseta avpekTopoB O6uiectBa u
MNpeacenatenamm KomntetoB CoseTa anpekTopoB O6LecTBa;

5) nHdopmuposaTh MNpeaceaatens CoeeTa ANMPEKTOPOB W/wnu MeHepanbHOro AMpekTopa
ObwectBa 0 (akTax, BeAyMX K HEBO3MOXHOCTU MCNOSHeHus KoprnopaTuBHbLIM cekpeTapeM
(pyHKUMIA, YCTAHOBNEHHBIX HAaCTOSLLMM [M0NOXKEHNEM.

4.3. KopnopaTuBHbIi cekpeTapb ObLlecTBa 06513aH:

1) cobntoaaTh B CBOEN AEATENbHOCTM HOPMbI U TpeboBaHUs 3aKoHoAATeNbCTBa Poccuiickom
®enepaunn, YcraBa U BHYTPEHHMX A0KYMeHTOB O6LiecTBa;

2) obecneunBatb cobnogeHVe MNpaB W WHTEPECOB aKUMOHepoB W uneHoB CoBeTa
Avpektopos O6LecTsa;
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3) ucnonHate nopy4veHus lpeacepatens CoseTa AvpekTopoB M uneHoB CoseTa
Avpektopos O6LecTBa;

4) exerofHo, He no3aHee yeM 3a 30 (TpuauaTb) KaneHaapHbIX AHen fo rogosoro O6uwero
cobpaHua akumoHepoB Obliectsa, npeactasnsaTb KOMUTETY MO KaapaM M BO3HArpaXKAeHUsaM u
CoBeTy AaupekTopoB ObliecTBa OTYET O CBoel paboTe, pekoMeHayemass bopMa KOTOPOro
ABNSETCS npunoXxeHneM 1 K HacTosiweMy MonoxeHuto;

5) nHdopmuposate CoBeT pavpekTopoB O6wWecTtBa O BO3HMKHOBEHWM  CUTYaLMUW,
CO3JaloWMX Yrpo3y HapylleHuMsi HOpM 3akoHogaTenbcTtBa Poccuiicko ®degepaunm, npas
aKUMOHEPOB, CNeACTBMEM Yero MoXeT ObiTb BO3HMKHOBEHWE puckoB Ans Obwectsa, a Takxke
KOpPNOpaTUBHOro KOHMINKTa;

6) 3a60TUTbCA O CUCTEMATUYECKOM MOBLILLEHMN CBOEN KBanudbmKauuu;

7) B crly4ae BO3HMKHOBEHWSI KOH(INKTa MHTEPECOB He3aMeaMTenbHO coobwmTb 06 3ToM
Mpeacepatento CoseTa avpekTopos O6LecTBa;

8) 3aknounTb ¢ OBLLECTBOM COrnalleHne 0 HepasralleHUN MHCAUAEPCKOW MHopMaLImK.

5. OTBETCTBEHHOCTb KOPIMNOPATUBHOIO CEKPETAPA OBLLECTBA

5.1. KopriopaTuBHbii cekpeTapb O6LlecTBa MNpU  OCYLLECTB/IEHUM CBOMX MpaB MU
MCNONHEHUN 06A3aHHOCTEN AO/MKEH AENCTBOBaTb B MHTepecax O6LIecTBa, OCYLECTBSTb CBOM
npaBa 1 UCNONHATb 0653aHHOCTM B OTHOLLEHUN ObLiecTBa 40H6POCOBECTHO U Pa3yMHO.

5.2. KopriopaTuBHbIi cekpeTapb ObllecTBa He BrpaBe pa3rnallath Nobble CBeAeHus,
COCTaBNAOLWME COrNacHO AEUCTBYIOWMM B O6LIECTBE BHYTPEHHUM AOKYMEHTAM KOMMEPUECKYIO
TalHy M/MNn KOHMUAEHUMANBHYIO, @ TakXe UHCAUAEPCKYo MHdopMaumio.

KopnopaTuBHbIi cekpeTapb O6liectBa HeCET OTBETCTBEHHOCTb 3a MCMO/Sb30BaHWE
MHCanaepckon MHdOPMaLMK B IMYHbIX LIENSX U LENsIX, HEe OTBeYatolwmx nHTepecam ObLuecTsa.

5.3. KopriopaTuBHbIi cekpeTapb O6LiecTBa HeECeT OTBETCTBEHHOCTb 3a BbINOSIHEHNE
NpeaycMOTPEHHbIX HacToAWwmMM MonoxeHneM yHKUMI 1 06593aHHOCTEN, B TOM YnCie 3a:

1) cBOEBPEMEHHOCTb pacchbinku uneHam CoBeTa aAupekTopoB O6LecTBa YBEAOMIIEHUI O
3acegaHun Coseta anpekToposB ObLecTBa U MaTepuanos K 3acefaHnsiM;

2) KayeCcTBO MOArOTOBKM MaTepuanoB K 3aceaaHusMm CoseTa aupekTtopoB ObuiectsBa u
AOCTOBEPHOCTb MHGOpPMaLMKM, COAepXKallencs B MPOTOKOMax 3aceaaHuin CoBeTa AMPEKTOPOB
Ob6uwecTsa;

3) CBOEBpPEMEHHOCTb HanpaeneHus NpoTokosos vneHam CoseTa anpektopos ObuecTsa.

6. SAK/TIOYUTESIbHBIE MOJIOXEHUA

6.1. Hacrosuiee MonoxeHne yTeepxaaeTca peweHnem Coseta ampektopos ObuyecTsa.

6.2. Bce naMeHeHus 1 AONONHEHUS B HacToswee [NonoxeHne BHoCATCA peweHneM CoBeTa
Avpektopos ObuecTtsa.

6.3. Ecnn B pe3ynbTaTe M3MeHeHUsl 3akoHoaaTenbCTBa Poccuiickon depepauuu mnu
YcraBa O6uwectBa oTAenbHble CTaTbM HacTosiwero [lonoXeHuss BCTYNawT C HUMU B
npotuBopeune, [lonoXeHne NPUMEHSIETCA B YacTW, He MNpPOTMBOpEYallen AeWCTBYHOLLEMY
3aKoHoAaTenbCTBY M YcTtaBy Obuectsa.
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Mpunoxenne 1. PekomeHayeMas gopMa OTyeTa 0O
paboTe KoprnopaTneHoro cekpetaps Obwectsa

OTYET O PABOTE KOPINOPATVUBHOIO CEKPETAPA
MAO «TPK» 3A MEPUOA C rno

I. Uncpopmaumsa o KopnopatuBHoM cekpertape Obuiecrsa:
®.1.0. KoprnopaTBHOro cekpeTaps

[ata n3bpaHus

CeeneHns 06 obpazoBaHUM M O MOBbILLIEHUN
kBanudukauum KopnopaTtMBHOro cekpeTaps B
TeYyeHue OTYETHOro rnepuoja

II. CraTucrnueckasa nHopmaums: A6contoTHble OTHOCHTE/IbHbIE
nokasaTtenm noka3sartenu, %

1 | Konuyectso coctasos CoBeTa
avpekTopos Obuwectsa, paboTaBLuMX B
TeYeHne OTYETHOro neproaa

2 | Obuee konnyecTBo 3acefaHuii CoseTa 100%
Anpektopos ObLecTsa, NpoBeAeHHbIX B
OTYETHOM nepuoge:

2.1. B TOM uncne, B 04HOW chopMe: %
2.2. B TOM umncne, B 3a04HoM bopMe: %
3 | ObLwee KonnyecTso 3acegaHuin Coeeta
avpekTopos Obuectsa, He
COCTOSIBLUMXCSI B OTYETHOM nepuoae no
NPUYNHE OTCYTCTBUS KBOpPYMa

4 | Obwee KONMYECTBO BOMPOCOB, 100%
PacCMOTPEHHbIX Ha 3aceaaHusix CoeTa
Avpektopos Ob6LecTBa B OTYETHOM
nepuoae

4.1. B ToM uncne, KONMYeCTBO BOMPOCOB %
paccMoTpeHHbIX COBETOM ANPEKTOPOB
ObuwecTBa B COOTBETCTBMU C [1n1aHOM
pabotbl CoBeTa anpekTopoB ObuiecTBa

4.2. B TOM umncne, Koan4ecTso %
BHEMNJ1aHOBbIX BOMPOCOB

5 | ObLuee KONMYeCTBO BONPOCOB B % oT obuiero
OTYETHOM Nepuoae, pacCMOTpeHne KONM4yecTBa
KOTOpbIX 6bI10 NepeHeceHO COBETOM BOMpPOCOB,
avpekTopos Obulectsa Ha 6onee PacCMOTPEHHBIX Ha
NO3AHWI CPOK B0 CHSATO C 3acepaHuax CoseTa
paccCMOTpPeHUs AVNPEKTOPOB

ObwwecTsa B

OTYETHOM Nepuojae
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II1. UucbopMauma 0 HAZIMUMKM / OTCYTCTBMM 3aMeYaHMK NO BONPOCaM AEeATE/IbHOCTU
KopnopaTtuBHoro cekpetraps O6uiecrsa B Te4HeHMe OTYETHOro nepuoga*
N@ NHdbopmauus o gokymeHTe, | CoaepxxaHue 3aMeyvaHus MpuHATLIE Mepbl NO
cogepXalleM 3ameyaHve YCTPaHEHUIO 3aMeYaHuii,
(npoTokon, ocoboe MHeHwue, pe3ynbTaT peanu3aumm
AVUCLMITIMHAPHbIE
B3bICKaHMS)
1
2

* 3aMeyaHne OTPaXKAEeTCs TOSIbKO MPW HA/IMUYMKM MMCbMEHHOTO NOATBEPXKAEHMS. He oTpaatoTcs
3aMeuaHNsl, KOTOpble He CBA3aHbl C HEMOCPEACTBEHHLIM WCMONHEHWEM KoprnopaTUBHbLIM
cekpeTapeM O6LLIecTBa CBOMX 06S3aHHOCTEN, NPeAyCMOTPEHHbIX MonoxeHneM o KopnopaTMBHOM
cekpetape O6L1ecTBa 1 AOrOBOPOM, 3aK/toueHHbIM ¢ KopriopaTuBHbIM cekpeTapeM O6LecTBa.

IV. UHdopmaumnsa o paboTte c 3anpocamu uneHosB CoBeTta AMpekTopoB Ob6uiecTBa U
ApPYrMX NnvL B OTYETHOM nNepuoAe B COOTBETCTBUM C (PYHKLMOHAJIbHbIMU
obsizaHHOCcTAMM KopnopaTtuBHoOro cekperapsa O6éuwecrsa
Ne CeeneHuns 0 NoCTynuBLLEM CopnepxxaHue 3anpoca MNpuHATLIE Mepbl MO
3anpoce (obpaLieHunm) (obpalueHus) BbINOJIHEHUIO 3anpoca
(obpalueHuns), pesynbTar
peanu3aumm
1
2

V. UHas uHdoOpMauMs NO MCNOJIHEHUIO B OTYETHOM nepuoae KopnopaTuMBHbIM
cekpeTtapeM O6uecrBa cBOMX (pyHKLMOHAJIbHbIX 06513aHHOCTE B 3aBUCUMOCTH OT UX
obbema, ycraHoBneHHoro Mono)xeHnem o KopnopatuBHOM cekpetape O6uecrsa u
aAorosopoM ¢ KopnopaTtuBHbIM cekpetapem O6uecrea* *

** HcbopMaums npeacTaBnsercs B hopMe Tabnuu 0 NpoBeaeHHOM paboTe B 0TYETHOM Nepuose,

pa3feneHHbIX Mexay coboi Mo yHKUMOHaNbHLIM 0693aHHOCTAM KOpnopaTMBHOIO cekpeTaps
ObuecTtBa.
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